
To update your Self-Service Vendor profile with the City of North Miami: 

1. Click on the link Vendor Access 

2. To update your Self-Service Vendor Portal, click the sign in 

 

3. Enter your email address and click Next 

 

https://cityofnorthmiamifl-train.tylerportico.com/va/vendor-access/registration


4. Enter your password and click Verify 

 

 

 

 

 

 

 

 

 

 



5. The Welcome to Vendor Access screen will appear, with a list of Tabs to 
your left 

 

 

6. The Home Tab provides quick links to update profile, submit invoice(s), and 
Procurement Announcements 

  

 

 

 



7. The Vendor profile Tab: to request and update profile (name, email, 
address, and upload attachments) 

 

 

 

 

 

 

 

 



8. The Commodities Tab: select/delete commodities 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



9. The Purchase Orders Tab: to view open/close Purchase Orders  

 

 

10. The Invoice Tab: to view all Invoices 

 



11.  The Check Tab: to view all Checks issued 

 

 

12. The Form 1099 Tab: displays your latest end of the calendar year 1099 
Form 

 



13. The Contracts Tab: display a list of all the contracts associated with 
company 

 

 

We appreciate your continued interest in doing business with the City of North 
Miami. 

Should you have any questions or concerns, please contact the Procurement 
Department at (305) 893-6511, ext. 12900. 


